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o S d,.ng ! t2ch LW ghi nh, mdt khXu

. S d,. ng ch_ ¢ ntng Ltng .nhdp LWt

Blng LiiQu K& nh©n Admi n:

Sau Ltng nhdp v o giao di n ch2nh ¢, a
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N @ Thay d8i mét khau
B8y 14 tai khodn cd nhén. \ Chinh sira s thich
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. L.a ch n thiJjt I dp L a ch
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o [hbigianving || 5 ¢ch  n c¢ch ¢ ntng t¥%y ch n AT
t h> i gi aqp It rmnwi vdan
Thai gian vwing
T dong fus chon thai gian & &rinh gupét cug ban
@ Béng y O Khing
H3nh 2.7. C a s th™i gian v%ng c, a ad
22.Cdp nhdt h3nh LYi di n cho Admin.
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Open ? X
Anh dai dign hién tai .
’ Look ir: |@Deskt0p v| Q F e E
“ T E@‘f‘ahoo! Messenger 4P Google Chrome
L. o L‘b (Chénh BB huona_dan_E0BIZ_1.1-ngay 16_01_1
#da hinh dai dign hign tai ty Fiecent [ chf comavn @I_]Huongdansudung_EoBiz_ver1_2
] Docurnents [CHECBIZ hurynhhiguminh
Anh dai dign mai: * — (&3huong_dan_Eaobiz_chinh_sua @._]khun-; fmau
khéng c...ac chon ‘ @ [ENgoisao- Cudoc phiew luu cua chu bo_files %moi
T s — — 1001145kardeptraid? moiz
Vi dnk dal dign hign tal s€ bf xéa Deskiop B Adobe Dreamweaver C54 @._]rnc-i34
/ Cép nht hink dai dign ] - I%J_‘]Cac chira ndng chinh cla demo t&p chung Ngoisao— Cuoc phieu luu cua chu bo
__/’ @ﬂ'EasyCapture m office
My Documents - EasyCapturel E._]Questions
] _ 4 |_g8 freewarePrimoPDF %Save.ﬂ\sPDFandXPS
Chon file cap nhat hinh dai ™ giao dien B tailieu_HD_QTweb
dién. -
' 5 < | >
Fy Computer
File name: office v | ’ Open l
I Files of type: |T§t ca Téptin vl ’ Cancel ]
by Net.work [] Open as read-anly
H3nh 2.8. Cdp nhdt h3nh LUYi di n cho a
V2 dRh%ng ta click v™o0o biWu t€ ng thay
2.3) LW thay, Lheinhditd Bh L4 cdil’  na ch n L€
nh©on, t4Yi LO©y ch¥%ng ta | a ch n h3nh LUYi
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|Béng X

' admin

&y 14 tii khodn c& nhan.
ban cé th& cép nhat 1§ lich va hinh dai dién,thay d8i mat khdu va chinh sira céc thing s8 cd nhén o day,

Tén dang nhap : admin
m Tiéu d&: Quan tri cdp cao
Bon wi: TOng cong ty &
\ Bia chi Email: sdminfortest@informabiz.vn

Hinh dai dién cia admin sau khi da

dwec cap nhat

H3nh 2.9. H3nh LYi di n c¢c,a admin sau kbh

23.Thay L i mdt khXu c¢c, a Admin.

'* Trir lai
Thay d6i mat khau

mMat khau: +

MWhac lai mat khiu: *

Thay ddi mat khéu

H3nh 2.10. C a s° giao di n thay L~ i mdt

Mat khau: *

. Cdp mdidtk htX@i ml ®y .

Mhiac lai mat khiu: *

. SaukhiL « cdmpdtnh hldlh Xu m, cungmethdan g t
| Ui mdnt mk h XU fn ohoadmih.Ui L ©y
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24. Thay L i s th2ch c¢c_,a Admin.

Ch ¢ nkng thayal’aidenscn htihWuc hL hn gi [n |~
L€ cchm¥ytheo s° th2Qt¥ncg at an gs€&€ ic Wriion gt 3 m
nh. ng g¢B ¢rntng n"y LW c- c¢c8i nh3n t ng
nhe s’ d. ng tc imminholn ¢c8&8 nhon

n“ ng LtW gi p cho ng€ i s 8c¢chglidnh di o
ch¥%ng ta s€&€ ti/Jp8t, chttmnhnduphFnhhee ng
d, mg tthdingphfn quln Ichinhgraagdnhnnpg ph&hnn

c.a t i [ i u.

-4- Trrlai |
Chinh swra so thich

Tong quan

Tay chon giao dién chinh
Tay chon cing viéc

Tay chon lich

Tay chon Email

H3nh 2.11. C a s° giao di n thay L~ i s° t

o [TEngauan | g h'crh ¢ tnhbanygd TAG &M@ nt hay L
nh. ng hiWn th’ trong kh*ng gian | " m

-
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4 Trir lai

Tong quan

Hién thi gidp d& cac finh hudng:
Select iF pou want fo always wew help, never wew
i, or wiew i until each box is closed.

56 luong cac d6i tuong lién két & hién:
Thigt |80 58 ddi tudng lén két 58 dude Wén thi trong
ohEn xem dor tuigng

Hanh d5ng 4& di va nha t5i mét khéng gian lam viéc:
Chon hanh ding ndo nén fam b @ mdt Gai fuidng
dén mdt khdng gian fam vigc.

Tu dbng db théi gian wiing:
Whi iy chon ndy dudc kich hoat, Tha! gizn ving s&
dudc tu dong i nhat BT Brawser,

Mg&n ngir:
Hign thi 08Iz thea nadn nglf ndy. C&n Refresh JF
oo Sy s,

Khéng gian lam viéc d3u Hén:

THEH IG0 ndy cho phép ban chon khing gian fam
wéc pao 5& dudc chon khi ban dang nhio, hodc ban
o the chan 08 nkd cdf khding gian cufi ching md
ban lam widc,

Ghi

Tdi khi ddng %

Lam lai

Mh&c nhd thanh vién v& 1 hanh déng

@ Béng ¢ O Khéng

Tigng WVist w

khing b

-—

Hién thi ngén ngi¥ lam viéc

trong Eobiz.

Chon loc trong khidng gian [am vigo

L&n gin Gy nhdt
=] Khong
admin_personsl
= @ Chi nhdnh phia Bac
[ @ Chi nhanh phis Mam
W Khéch hang 35 tac
H ) QuEn Iy du dn

Lwa chon khéng gian lam viéc
- kKhi nguwéi dung dang nhap hé

théng

H3nh 2.12.
Nebnno® | Chng t a
h o Huic Anh cRongnh
0 ‘Khﬁng gian lam vigc d3u Hén: ‘ L

t hW cho

ng<€ i

Clng

a

ty ¢

c - t hw |

d *2n g

C tah asyt 'lemhi. qquminng 1) .

a &ih’

enh'tn khlng gi

trong c8c

p HTrang
18 .

n hi

an |
k h!n



H[{ WNG Dd&N Sk

INFORMABIZ

BUSINESS IS INFORMATION

Nhé trang thai cSu hinh giao dién cda thanh vién:
NSy nay cho phép ban v iaf nhiing frang thal hay
ciu hinh cda gizo dién (nhu lich thudc cac bang
thing bao,...) cho i8n d&ng nhap a0, Cha ! 83c
& nay ohi b trong phién ban BETA cia
Informabiz,

Mgay lam viéc bit d5u:
Chi dink #hal gian cho ngdy B vido mdi BEE 50

S dung dinh dang 24h cho thi gian migu ta:

Ngu bich hoat, cadc rmiéu #a s& hién thi nher 13
hhement B @300 dEn 23:59, néu khing gid s& hign
th & T R IE s dung AM hodc B,

Binh dang ngay:

g = Mgy (2 ohif 58), O = ThF (T chif c&f), j = Ngay
tht, [ = Tha d&p d0), m = Thang (s4), M = Thang
(3 chi¥ car), n = Thang thi, F = Tén thang d&5p do, ¥
= pEm (4 chif 83), 1 = NEm (2 chit 5d). vEu oy
refresh 98 oo hida e,

Hé thing tim kiém:
Chon phudng thas Hmm kiEm. Chon Hm kidm “GEn
idng™ s& #an hdi gian hdn chon “Chinh xac”,

Pinh dang ngay miéu ta:

iy Template dudc dp dung cho ngay midu 13, Gigl
thich code: nha &ign dind dang Rody’. péu ciu
refresh,

(:) Béng y {B" khérng

Hién thi gié bat dau khi
ngwoi dung dang nhap hé
thong

.00

v“

D Bdng y @ Khing

~

Xac dinh mui gi lam viéc
trong hé théng

d/mn /v

~

Dinh dang hién thi ngay trong

hé thong
Chinh xdc Quy dinh phwong
O | thoe tim kiém.
I,1F

[ Ghi | [ Lam Iz
Hinh213 C a s’ tcayt mgnguan (2)
0 [Neaylamwizchitdsw: | | a ch n theo mYi
ng€ i d¥%ng Ltng ntBdp5hé th’
0 ‘Sirdl..lngﬂ'l_nhdang24|11:huthﬁ'igianrniéut€|:‘ S d.:: ng theb
th” gi° trong h th ng nh€ hi
o Binh dang ngay: S d . ng I . n h d L-| ng
th" ng, | a ch n L nh dUlng
nhan.
Cing ty ¢

p HTrang
19 .
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'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

0 [Hethéngtmikiam:| H' t h"  ng cho ph®p ch¥%ng
ki /J@fF M gi ~nigtoh2mdHcx 8c o khi g» m,

3

trong h th ng | "m vi c.

. Tay chon giao dién chinh S’ dﬁ ﬁ}g Cghi‘ ano di : rthay: h2nho

L i thW hi n giao di n ch2nh trong
|4 Trivlai |
Tuy chon giao dién chinh [Ghi | [ Lam lai

Sir dung lap lich hién thi
Hi&n thi lich hai tusn: @ ptng ¢ O khing 2 tuan trong khéng gian
THiEH 150 bang lich 98 hign th 2 tusn *+— lam viéc.
Ludn hién nhing Enail chua doc & giao dién chinh: {:}' Bdng y (E}' Khéng Hiél‘l thi email ti-_ii giao
khi KHONG dude lus chon cdc Emaits 8 khdng gian ‘\ dién chinh khi nguedi
lam wigc hidn hanh s& dude hién ding m&i dang nhap
Ludn hién nhimng Cong van chua doc & giao dién D Béng v @ khidng N
chinh: Hién thi cdng van tai giao
ichi KHONG dude lus chon cac Chng vEn BT khdng \ dif.én Chi}“_h lfhi “Qwﬁf’i
qian 1dm wWec Mén hanh 5& dudc hidgn ding mé&i dang nhap

Hinh214 C a s’ <c¢ch, ¢ nitmggitdaydil"n d¢h¥ynkh(1).

Ctng ty c¢  phiang I
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H[{ WNG Dd&N Sk

'INFORMABIZ

BUSINESS IS INFORMATION

Bang hién thi lich:

Bang hién thi nhiing céng viéc va mic hoan thanh bi

mudn:

Bang hién thi cing viéc dang duoic giao:

Higén thi nhiing céng viéc dugc giao cho:

Bang hién thi Email:

Bang hién thi Cong van:

Bang hién thi cac ghi chia:

@ Eéng ¥ {:} Khéng

@ Béng v {:} Khéng

& ping ¢ ) Khing
Bat ki ai

& eing ¢ ) Khing

@ Béng v {:} Khéng

@ BéEng ¥ (:} kKhéng

W

Cac gia tri tay

Iwa chon thay déi
trong khéng gian lam

viéc cua ngwéi sir

bién

Bang hién thi tai lidu: () B8ng ¢ ) Khéng dung ma admin quan
Bang hign thi 86 thi: (® g § ) Khéng ly.
Bang hién "Cing viéc dang =xorly" : @ Bdng -,1{:} Khéng
Bang hién thi binh luin: @E)Bng n,'-{:} Khéng
Hién thi bang miéu ta Khing gian lam viéc: @ Béng ¥ {:} kKhéng
Bang hién thi hudng din cho thinh vién méi: @ Béng -,.{:} Khéng
| Ghi | | Lamlai |
Hinh215.C a s c¢ch. ¢ ntng thay L i t¥%y ch n
T h o = . v . N A
o | UYCROMEAMATIEC | S d, ng” it hayy c htrong khéhon g
gian quln LW Ejahadhkng th i gian
ctng vi°c khi ng€ i d%ng nhdn L€
Cing ty ¢

p HTrang
21 .
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'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

‘* Trir lai
Tuy chon cong viéc (Ghi | [ Lam lai |
Théng bao cong viéc duoc kiém tra ngam dinh: @Dang g O Khéng S [ o F
MEL kich hoat, mot thdng bao 58 gul cho noudl dugc Thiet I_ap kiém tra IR
gigo bigt koo hodc mdf oo nhat cdng vigc cho ho dinh -::t.“:-ng viée trcmg hé
Thiét lip 56 luong cing viéc hién thi nhu ngam dinh: a th 6 ng
[ Ghi | [ Lam lai
Hinh2.16C a csh. ¢ ntng thay L i t¥%y ch n c¢clng
Tay chon lich . ~ < . , v . .
. S d, ng dhlzyc chhomgvli it kay L i hi
| "tchong h' trhg@gi sda%ngchd d" ng theo
hi Wndkthh* ngt gi an | " m vi c.
I'@ Tralai |

Tuy chon lich

Bit d3u tuin mdi vao thirhai: ODEng g @ Khéng
SE& hign thi lch t0Bn mdi b& dBu vao tha' 2 (Refresh
dE nhifng thay 961 ob higu loc)

Thiét lap gia tri thay doi hién
thi lich trong hé thong

Hién 56 tuin: ODEng g @ Khéng
Hign 54 t0dn trong phdn xem Noh thang & fich tusn,

Hinh217 C a s c¢ch_c¢c ntnap. thay L i t¥%y ch’

Ctng ty ¢ phiang I
22



INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

o |TivchonEmail | T (g h ¢ AnTkYyg c h and neimmaicl-0 t hW t |
c8c gi 8 tr° ch_c ntng LiQu khiWn em
[nh t nh,_ ng t i kholn email kh&8c n|
th€ spam, Li Qu khiEewnhhEg gg ntgh® i gi an

* Trir lai

Tuay chen Email

Xem cac tai khoan Email bi xéa: @ péng § O khong | Gia tri chirc nang xem va
Kich hogt ban §€ xem cdc Emnaill & cdc 3 khodn
Email bf xda cda ban (khf ban xda mdt tal khoan,

ban phal khéng xda cde Email mdi s dung dudc thy nhirng tai khoan da bi xéa.
chon nay)

Khia cac 3rh Email: ® péng § O Khéng : Chirc nang lya chon hién hinh
Khing hign dnh ma dudc dan trén Héuw 98 Email anh dan theo tiéu dé email.
Binh kém ndi dung file: O péng § @ Khang

Khi thy chon nay dude $hiét 1do 1a "Co Cac dink Chire néng tl:.l‘y' chon dinh
kam fite s& dudc thém vdo: &inh kém Email thudng * :

xupEn, Méu chon iching™ dinh kEm file dude chon kém noi dung file cua email
s& dude gt nhu' i3 mdt csi link file.

Hién thi cac Email nhur cac cudec dam thoai: @ Biéng § O Khéang Chu = =
o i i . ke nang lwa chon phén

MEQ Ernall 5 do kich hogt dudc ohia nhdm G dam * gl N p

thozi hEng noay frong dank sdch dis chl Emall, thi loai nhom email.

& hign thi theo kigu gom 18t o cac Emall trong

cting 1 foal lai vdi nhaulchSng han nhu Tré I3,
chuyén 5ép...)

Thrnhap sé tir déng ghis “0 -— Chirc nang kich hoat théi
58 iy J8 thy hign to d8ng ghi th nhap [0 &8 hay gian ghi thu nhap.

i ddng ahl)

Mic spamn £8i da cho phép: o Chire nang quy dinh cho phép
hi cdc Emalt, Gh chd ma su danh gig oo spam cao ‘_ i

hdn gid i ndy i sE Bf chuyén vdo tha muc "Rac” mire thu spam

Thigt iGp O cho sy loc 81 da, 10 néu khdng mudn
foc, Tay chon nay ohi 1dm wiéc néps odng ot lock
spam dudc cal &t rén server,

Khoi tao mét dia chi br ngudi nhan thar: O péng § @ Khang . . .. .. . . g
Khi tay chon nay dudc $hidt Ido "Co", mdt danh va ChLI"I‘..‘. I‘[al‘lg! tl._l”capnnhap I'I‘IOt ﬂl'a Chl
diz chi 5& 7 dng dudc tao cho mdi dia chi Email ‘ m&i tir bat cir m:°.t email ndo gl
han G 0, Ban cSn oo Gqupsn CO thé quan I 15t ca dén
danh ba’

Chirc nang tuy chon phan
Phan loai dinh kém Email t€n bang di va nha?: Nh&c nhd thanh vién - | +__
chon cdf of nén l3m cho ode dinh kém Email kb nh3 loai dinh kém email di va
mdt Ernall vao mdt Khdng gian iam wéc, nhan

kiém soat email tir cac

Hinh218 C a s giao di n ch_c¢c nktng t¥%y c¢ch’

Ctng ty ¢ phiang I



INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

25.Thay L i thiJt I dp gi &8 tr  quyQn h~

S d,.ng gi8 tr° ch.c ntng ch

Voo m t th" " nh vi°n admin.

x s

4 Trér lai

Quyén cho thanh vién admin

[ Cap nhit quyén ]

= Quyén hanh cho hé thing
Cé the chinh sira Bon vi /Céng ty 7
€& the quan I surbao mat 7 Chtre ning thiét ldp quyén hanh
CH thé quan Iy khong gian lam viéc 7
Cé the quan I¥ ciu hinh 7 <
€6 the quan I danh ba 7
¢S thé quan Iy template 7 :
€6 the quan I¥ bio cio 7 théng.
Co th& quan Iy thoi gian 7
Cé the thém Tai khoan Email 7
¢4 thé thém loai cing vin 7

admin dwoc lam viéc va quan ly

trong cac chirc nang cua hé

Quyén hanh cho khbng gian lam viéc

Chon loc trong khang gian [&m viec
= Tét ca
admin_perzonal
® [¥] chi nhénh phia Bac
= [¥] chi nhénh phis Mam
Khéch héng G6 téc
@ [7] quan 1§ o 4n -} phép quan Iy trong nhirng khéng gian lam
O Trang cé& nhén wnju
[ Béitac - Khdch hang

Chirc niang phan quyén cho admin dwoc

viéc nao ma trong hé théng da toén tai.

[ Cép nhat quyén ]

Hinh219 C"  ach. ¢ nktng ch ' nh s a quyQn cho

Ctng ty ¢ phiang I
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'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

. ‘;HemlichstrgiandichlNgo"i r a trong Ch" (o nLng gL

c.a admin ch¥“ng ta c¢c,n c¢c- th°m ch_ c
Qi Tri lai
Xem lich su giao dich cua admin
Hogay Thanh vién Chi tiét
Hdrn nay, 13:56:09 adrin thanh wién admin dang nh3p tir dia chi IP: 222.254.50.1?1"
Hdrn nay, 13:44:06 adrin thanh wién admin d3ng nhip tir dia chi IP: 222,254 .50.171
Hdrn nay, 10:42:59 adrin thanh wién admin dang nhap tir dia chi IP: 117.4.249.224
Hdrm nay, 10:25:38 adrnin thanh wién admin ddng nhidp tir dia chi IP: 117.4.249.224
Hdrn nay, 08:37:49 adrin thanh wién admin d3 chinh sira
Hirm nay, 08:36:41 adrnin thanh wigén admin & chinh sira
Hdrm nay, 08:29:12 adrin thanh wién admin d3ng nhap tir dia chi IP: 222.254.50.171
Tha 30, 11:07 adrnin thanh wign admin ddng nhap tir dia chi IP: 222,254 .50.171
Hinh2200 C a s° c¢ch_ c¢c ntng xem | ch s’ giao di
Loy | ° ch_hd nmtmwwg cw2inhn | ghi anhdn t

adnin Ltng nhdp v~ o0 h

V2 :dXCh%ng ta quan s8t h3nh 2.20 s¢€
d ch ¢c,a admin trong ng"y h!m nay Vv~ nh,
vao lac 13:56:09 ngayh ' m nay t . L a ch’ | P Ltnog
IP:222.254.50.171.

Ctng ty ¢ phiang I
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'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

N. QU4N Lh GI AO DI " N H TH NG CHEéNH C. A A
Ch¥ng ta v_.a c¢c*¥ng nhau t3*m hiWu vQ c
admin. BOy g¢gi° <ch¥%ng ta s€& Li v~ oct3m h
ch ¢ nktkng trong h° th ng quln IT vin ph,
Sau khi Ltng nhdp v~ click v"o ch.  c

H

ch¥%ng ta s€ v" o phfn quln I T giao di n

th ng.
4 B Tailigu  fg) Céng vigc Link web (5 Thif gian 9 Site cty a0l Ban bao céo Admin *
* Bd qua
| | b 8 &
] — |
Bon vi ban Bon vi, phong ban hay Thanh vién Nhdm
td chifc khac = Thém thanh vién mdi = Thém nhém mdi
= Thém dan vi
53 =
v \ ==
Khing gian lam viéc Tai khoan Email Templates Hda do'n
= Thém Khing gian lam == Thém tai khoan email = Thém template == Thém danh muc hda
vigo dan
Cac thudc tinh mdi C&u hinh Cdng cu Ndng cdp
o™
W
7S
Su kién dinh k¥

H3nh 3.1. Gihao dh"  ngqufianhic, a admin.

Ctng ty c¢  phiang I
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'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

Quan s8t chw%wng ta c¢c- thW thbly nhi m

ng EoBiz quln IT nh_ng ch ¢ nktng ch2n
|
==
BPon vi ban B . L . .
° H tgimagcti cnnktng cdmBmhyv qul |
b Uan .
|
=
Pon vi, phing ban hay
td chirc khac
. s Thém don vi H° th  ng giao di n nchhn ¢ nt
v, ph,ng ban hay t° c¢ch_c¢c khs8co

&

Thanh vién
= Thérm thanh vién mdi H'

th "  ng giao di n c¢ch_c¢c n

Vi °no
Mhdm
o |FThEm phémmai | th "  ng giao di n ch_c nktng

4

Khing gian lam viéc
a2 Thérm Khing gian lam

. vige H th ng giao di n ch_c n

gian | "m vi <co.



H[{ WNG Dd&N Sk

'INFORMABIZ

BUSINESS IS INFORMATION

Tai khoan Email
=5'=Thém tai khodn email .
A H
emal 0 .
-
Templates
Thém template :
[ ] :EI; H t
EEHH
Hoa don
= Thém danh muc hda
° liljl'l H H
. Cac thudc tinh maoi H s
t2nh m i 0.
° Ciu hinh H ! t h”’
A
Cdng cu s .
. 9 JH" th

th "  ng giao di n ch. ¢ nt
h"ng giao di n ch. c¢c nktng
th " ng giao di n ch_c nktn
th "  ng giao di n ch_c¢c nt
ng giao di n ch_c¢c ntng ql
ng giao [di ' ld dAMC*agnicn®.q

Ctng ty ¢ phiang I
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'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

@

Su kién dinh k¥

. H  th ng giao di n ch. c nktng
V.i m i th" nh phfn ch_c¢c nkng quln 11
quln IT c¢c,a admin LQu c¢c- nh_ ngTidlip§ tthre'o

ch¥%ng ta s€&€ c¥%ngnlyi chfe In€ntg m m hihwWe t h

Ctng ty ¢ phiang I
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'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

Iv. CCC GI C TR, CH C NIFENG H TH NG TRONG Q

41.CH C NI NG QU4N Lh nuN V, BY N.

411.Gi ai t hi Mu.

Ch.¢c ntng quln |IT Lhn v b4n | " khtng
trong L- admin c- t htwWh "gnuh[ nv il°Tn cc8icn gt hnthng
trong danh b4 m" admin cdp nhdt.

TYi ch. ¢ nktng n"y admin c- thwW x-a c¢h
h3nh LYi di n, thay L i mdti °%krhXm", mhm o
| T tYihaywnthibdanh sfchié® tham gia h t|

412H ang d, n so dAng.

Khi click v: o biWu t€ ng AQuln I T Lhn
di n ch2nh sau LOy:

Ctng ty c¢  phiang I
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H[{ WNG Dd&N Sk

INFORMABIZ

BUSINESS IS INFORMATION

| Bon vi: Téng céng ty A

Bia chi Email:

H sé dign thoais n/a

= sd Fax:n/a

Trang chi: n/a

s Bia chi

n/a

8 Thanh vien 4

® Danh ba™

Binh luan

#1: Bing vio 18/01/2010 09:05 bai admin

Chic sic khie anh chi e trong céng ty!

admin quan ly.

Thong tin chitiét don vi

IDéng X

Lign k&t nhigu d&i turgng

Sira | Lién két nhigu déi tuong | Chuyén vio thing rac

Hanh dong

Chinh sira thdng tin don v
B Cip nhit loge
% ChuyEn vao thing ric
4 Thém thanh vign mdi

Thérn nita...

Thudc tinh
Unique Id: co001

Thing bao tdi:

& EBan (khang tham gia)
= Chinh sira chi thich
Khdi tao bai:

Ban, on 30/11/2009
Chinh sira bai:

Ban, on 01/02/2010

ai’ni Hién thi binh
[ e luan

#2: BAng vao0 01/02/2010 16:43 bdi admin Sira | Lién két nhiéu déi tuong | Chuyén vao thing rac

- moi ngudi cf ging lam vigc 8t
i )
Thém binh ludn

Thém binh ludn

Thérmn binh lugn

H®nh 4.1. Ch_c ntng quflfn |1 L'hn

Trong

t r €h hWwn htt'g

admin

Ti J]p
quyQn

C -

V 2

ch ¢

ntng

c - t °

Li

Quan

gi ao

n

t heo

Qu

s 8§t
q ufdmirlvdfiN @ d ynji m

di n

Anhn
gi 8§
Kk hi Wn

c h¥ng

Clng

quln |1
ti nnwiadmin

v T
tr° ch_ c
trong

t

ty ¢

I «
5

a

P

ch,

quln 1T,
ng

ntng

C - hai
Linh

HTrang
31 =

V'
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'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

H Thanh vién

. Click v o LW hiWn th  nh_ng t

qguln tr’

= Thanh vién ‘,

] admin
m (A drnin x,

IC4p nhat thang tin ed nhén | Thay 4@ mat khau | Cdp nhat hinh dai dién | Quyén hanh

So n o =
Hai Linh Nguyen
Admin
Cap nhit théng tin ed nhan | Thay ddi mat khau | C3p nhat hinh dai digén | Quyén hanh | Héa-‘._

o Thém thanh vién mii | Chirc nang thém thanh vién
mi

H3nh 4.2. C a s  ggg8abrdich chAbhgcith nh vi?®

K™ m theo thlng tin hiWn th t°n m i th"n
c2ng nhe
0 Cdp nhditntd8& ngh®n: L€ ¢ ph®p t ha
cdp nhdt thtng tin email, th' i g

ch  n gi8§8 tr° HAT¥%y ch n cho admin

Ctng ty ¢ phiang I
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INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

Qi Trirlai
Cap nhat théng tin ca nhan
Tén hign thi:
adrmin

Tay chon cho Admin - Héa ddn - Thdi gian ving

Tay chgn cho Admin (Admin mai co quvén!K
Tén ding nhap: * Tuy chon nhirng chirc nang chinh trong

’admm—‘ phan céng lam viéc cua admin méi.

Pon vi: ¥
—_—

Khéng gian chinh: *
Hhing gian chinh néy (& khdng gian nodm dinh cla thanh vién nay. Tat cd cac d0F tudng dute ful nodm dink trong do, Méu ban thay GO khdng gian chinh, thi thanh vién cd toan
Gupén trong khdng gian §o. 1T udy ban chd §, sau kM thay 38 nén chink s lald qupén phi hdp Frong hdng glan ndy cho thanh wién,

admin_personal | Y
Tay chon

Admin: *
_

Béng §  Khéng

Hoa don
Danh muc héa don:

-- Lua chon danh muc héa dan -- w

Thdi gian wiang
Tu ding lve chon thai gian &4 trinh dupét cia ban

@ ping § O Khéng

Bia chi Email: *

adminfortest@inforrmabiz.vn

Tigu dé:
Quén tri cac cdp €| Hién thijtiéu dé cho
. admin méi.
Lutu thay ddi

Hinh43.Gi ao di n ch._ ¢ ntng cdp nhdt thtng tin c:¢
o Thay L i mdt khXu: Thay L i md t

ch. ¢c nktng admin.

0 Cdp nhdt h3 C€CRpL@ihddi hanh LYi di n
gia ch,  c sntng admin.

0o QuyQn h” nhpuyPHOmhb 'gi . i hnh w' m
ntng quyQn hifAh themtbiahchvc ntn

| ®aa

H«y LWnTl gi § t tHickhtng gian hi Wn t
th., 2 | " HANguy., n H[i Linho t4i h3nh 4.2,
gian hiwn th’ th" nh vi°n Lfuth "nhdwmi hn kd
| T cblpn ccehoo lpth®p ph©n quyQn LW cho th”nh

Ctng ty ¢ phiang I
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'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

vd vdy th”"nh vi°n fAadmindo c- g vayuen X - a

adminc blp ¢ aloa hcgf’'ngy ch¥%ng ta Lang s’ d. ng
oTh°m th"nmOyi iFéd¢hmcitntng kh8c kh?ln
ch. ¢ nktng ph@gqgqhpOQnghgnhbnt!| " m v

ntng quln | Tnmatdi t i ©yg addimn qu[n
th° mmmti th " nh vi°n m i L€ ¢c ph®p
| " m vi c.

V2 @R%ng ta séohthwimnmtthatmh™gia v~ o h'
iHo" " ng th thanh thanKh_trognot rv€ Ghigi  cbtditd Bi

Ctng ty c¢  phiang I
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INFORMABIZ

BUSINESS IS INFORMATION

4 Trd lai
Thanh vién mdi
Tén dang nhap: *

Hodng thi thanh thanh t&m t

Bia chi Email: *

Bon wi: *

T&ng cing ty quan 1§ B |==T

Tén hién thi:
admin test 2 ‘(
Thdi gian ving:
T ding fus chon thal glan #7 Hinh duyét coa ban
@ BéEng ¢ O Khérng

[ Thém thanh vign mei

Mat khdu

(® Tao mat kh&u ng3u nhién ' Tuy Ch(?n mét khéu

() Ban trtao mat khiu

cho déi twong

G thu thing bao: *
@Dang g O Khéng

My ban chon “Bdng Fngudl ding s&€ nhdn mdt email chio mdhg vd théng 58 &8 d5ng nhdo(bao gbm of mEt khiu).

Khdi tao 1 danh ba dia chi cho thanh vién: *
@Bﬁng [ O Khéng
MEL chon,thanh wén 58 dudc v frong hé thing

nhu mdt thanh vién trong danh ba

50 dung mét khing gian lam viéc hién tai nhwla khéng gian ca nhan?: *

O 5ir dung khéng gian 45 <& s3n @Tao mét khdng gian mdi
Ban oo thé chon mdt khdng gian fdm wWc d5 of nhu' i3 khdng gian oF nhén clda thanh vidn hodc 2o ra mdt khéng gian 3 nhdn mdi

Hoang thi thanh thanh tam

Hoa don
Danh muc hda don:

-- Khdng -- “

Quyién hanh

Chon loc trong khdng gian lam vigc ‘.———
= Tétca
|:| adtnin_personal
@ [ chi rvéni phia Béc
& [ chi nhénh nhia Mam

Tay chon dé& déi twgng nhan
email théng bao cua hé

thong

Tuay chon he théng iy
tao doi tweng vao danh

4 ba

Tuy chon quyén hanh ma
thanh vién mé&i dwee phép
tham gia hoac quan ly.

v

H3nh 4. 4. C a s th°m th”"nh

TG ch_ ¢ ATh °crh ¥%m_gi

ch  n nh_ng gi
qulfn I T Bo.

.

8 tr R

Clng t

tlahmnc - v toh W

C - s Jun

vi°n m, i

H

Ch¥ng

y ¢ pHTrang
35.
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INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

* B qua
Bon vi/cty mai

Tén: * /

Tong cing ty quan I¥ B

khidng qian lam wiéc - Cac thé - Cac ghi chid - Thai gian wiing - Cac thudc tinh mdi - Thdng bao tai - Cac ddi tuong liEn ket |

PN j

Bia chi: Bién thoai:

Pia chi 2: Fax:
Thanh phd:

Quan: Bia chi Email:
Zipcode:
BAt nudc: -- Khéng -- w Trang chua:

KJt qul c ht¥Yim°gm ttah "sn€h cv-i °n AHo " ng t hi

hiwWn th | ° fadmin test 20 trong h’

t h’

Chao ming admin test 2 35 trd |si (Thodt) : T4i khodn | HE trg

@ .
@, Tatca

|y Khng gian lam vigc <«| | (@ Tong quan Ghichi pcongvin [lEmal [ panhba [Sllch ™ Taiiéu ) cing viéc Linkweb &P Sitecty  aoll Ban béo cao
4= 3 = h e

= - —— Van phung truc tuyen ®em dudi dang danh sach
Chon loc trong khiang gian [2m vigd =
2Tt ed e —
sQths

Hogng thi thanh thanh tam
& Thiing réc ‘\ admin test 2, Chao mirng tai khoan méi cia ban
& Mhiing adi tuong @ Tir by giirban o6 the truy nhip tai khodn minh trén http:/Yeobiz.vnédemo { Ban nén thém dia chi ndy vao danh sdch dja chi yéu thich).

Han hiw cling FORz A8 HED fiie:

e Ngo i ramun/hu xkebm t htng tin chi tiI]t

th " ng quln tr° ch¥%Wng ta c¢c- thwW cli

Ctng ty ¢ phiang i
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'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

. Bong X
admin I—g
f_?_l admin

Bé&y 14 tai khodn céd nhan,
ban ci th& cép nhat I lich va hinh dai diénthay ddi mat khdu va chinh sira cédc thdng s cd nhan & day,

Tén dang nhap : admin
ﬂ Tigu d&: Quan tri cao cip
Pon wi: Tong cdng ty &
Bia chi Email: adminfortest@informabiz.vn

H®nh 4.5. Xem th'ng tin chi tiJJt c,a th”"nh

= Danh ba
o Ch ¢ ntng Danh bd: C- c¢c8c gi §
o Cdp nhdt danh by.
o Chhns a h3nh [nh.
o Xoa.
o Th°m danh by,
i nh. ng ch_c¢c ntng | "m vi ¢ v”™ c¢c8ch | " n
.1 th" nh vi°ndo. Tuy nhi°n c¢c8c ch_c¢c nktng

Ch. ¢ nktng AQuln | T mhn bV nglg&rmd cc nrkt nc -

Ctng ty c¢  phiang I
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BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

Hanh ding

Chinh sira théng tin don wi
B c5p nhit logo
& Chuy8n wao thing rdc
== Thém thanh vign mdi
=k Thém danh ba
ksl Luu triy

E #em lich siraian dich

Thudc tinh
Unique Id: co0ol

Thing bao tdi:
1 Ban [Khang tham gia)
== Chinh sira chia thich
Khai tao boi:

Ban, on 301172009
Chinh sira boi:

Ban, on 0170272010

° Thu, ¢ t2znh

L€ ¢ k™ m theonglWhbh c xnunngg hdfaic§ tr  Li Qu k&t

Ctng ty ¢ phiang I
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BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

413.Ph©n quyZn.

M. i th” nh vi°n khi L€ ¢ tham gia c¢h.
qulfn I'T nhn v° bdn c¢c- t hWw.

e QuyQn s a, X - a, cdp "nhatayt H?Y rig mditn |
th”nh vi°n tham gia v™ ¢, a Lhn v  qt
e QuyQn qufln IT ¢cdp nhdt thay L i thtr
e QuyQn tham gia v ™0 ch_c nktng b3nh 1|1
e QuyQn L€ ¢ g8n quyQn cho ph®p truy
am vi ¢ nJju L€ ¢ cho ph®p.

Ctng ty ¢ phiang I
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BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

42.CH C NI NG QU4 N LPRONGWNN.V

421.Gi ai t hi Mu.

Ch. ¢ ntng Qulfn IT Lhn b ph,ng ban t°
ph©n 1l o49i nh-m, m i nh-m s€ g " m nhi Qu th
nh. ng nh-m LUthim iv g&lFn LTFIngki Wm so8&8t c¢c[ nh
L -

TY4i ch_c¢c quln I'T n"y admin cblp cao qu
v.. -.nh-m ph, ng ban hay th°m b, t g&8&n quyQn

422H ang d, n so dAng.

Quan s§8t bi Wu Aim@nng " cphec ngtman hay c

chwung ta s€ thbly ph2a b°n d€ i biWu t+€ n
ch¥“ung ta ¢c- thwWw th°m m i m t Lhn b hay
|
==

Bon vi, phong ban hay
té chic khac

= == Thérm don vi

e Clckvaoh°m m, i Lhn v ch¥%Wng ta s& t hbly

Ctng ty c¢  phiang I
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BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

‘@ TriT lai
Céap nhap tén moét don vi Cac gia tri chirc nang

Pboan vi/cty mdi moi mo rong di kém.

| x

|Kh6ng gian lam wigc - Cacthé - C3c ghi chd - Thai gian wing - C4c thudc tinh mdi - Thdng bdo t5i - Cac d8i tugng lién ket |

Bia chi: Bién thoai:

Bia chi 2: Fax:

Thanh pha: Bo6 sung

Quan: Bia chi Email: '-‘|_'I:0I'IQ tin chi
= tiét cho don

Zipcode: Vi méi

P&t nuidic: -- Khing -- w Trang chi: '

H3nh 4.6. Th°m on ghlrhg van m’i a«h, c.
C8c gi 8§ tr° ch._c¢c ntng m r ng Li k m,

h€© ng d%n d"nh cho ng€ i d%¥%ng.

Chi tiJJt ch_c¢c ntng quln IT nhn v ph, |

48 Tréilai | = Thém dan vi

Cac khach hang

Ténx ThénE vién Tiay chon

Chi nhdnh phia B3c & Thérm thanh vién mdi | Quyén hinh | Ska | Xda
Zhi nhanh phia Mam 3 Thérm thanh vién mdi | Quyén hinh | Ska | Xda
Zdng ty oo khi Binh Minh ] Thérm thanh vién mdi | Quyén hinh | Ska | Xda
T8ng cfing ty quan I§ B 2 Thérm thanh vién mdi | Quyén hinh | Ska | Xda

H3nh 4.7. Giao di ' n ch2nnh quwfln cl Tkhrgken v°  ph,

o |TEM Hi Wn th t°n nh._ng ph,ng ban L
o [Thanhvien | Hi wn th™ s 1€ ng_ thonmgt bamh Lw
v

Ctng ty ¢ phiang I
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BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

-Ch__c ntng t%y ch n cho ph®p t %y

ph, ng ban L« tUo

0 [Thémthinhvienméi [ Th e m t h” niClvickn vinoi :gi § tr

n"ytiEWm m, i th”"nh vi°n cho m t <ch

V2 dRA%ng ta th°m m t th”"nh vi°n m, I c
v | AChi nh8nh ph2za Bdcbo

* Try lai

Thanh vién mdgi [ Thém thanh vign mai

Tén dang nhip: *
nhén wign test <— Cap nhattén thanh vién méi
Cap nhat dia chi email

nhanvientest@informabiz.com <=
cho thanh vién

Chi nhanh phia B&c v ok Thém don vi.. d—

Tén hién thi:
nhan vién test & Tén hién thi cta thanh vién trong hé théng

Thbi gian ving:
T ding fuis chon thai gian 37 trink dupét cds ban =
@ BEng 4 O Khéng
Mat khau
(%) Tao mit khiu ngiu nhién PR _ = ) .
©) Ban brtao matkhsu @ Ché do tao mat khau cho thanh vién
Gii thir thing bio: * «g=Ché A0 thong bao va cung cap méat khau cho thanh vién méi qua email

@ Bang ¥ O Khang
MEL ban chan "B8Rg FULRgudl ging 5& nhdn mdt emall chdo mdng va thing 5§ 98 dEng nhdo(bao gdm o mEt khEu).

Khai tao 1 danh ba dia chi cho thanh vién: *

® bang § O Khang <+ Ché dd tw dong lwu tén thanh vién trong danh ba

MEu chon,thanh wén 58 dudc lu frong hé thing nhy mdt thanh wign frong ganh ba

S0 dung mgt khéng gian lam viéc hién tai nhwola khing gian ca nhan?: *

O Sir dung khéng gian 45 cé =3n @Tao rmét khéng gian mdi

gan ot thé chon mdt khdng gian (G vide 5 of nbu' 13 kRdng glan cd nhén ada thanh wien hodc tao ra mdt khdng gian o nhén mdi
nhan vién test

Hda don

Danh muc hoa don:

-- Khéng -- w

Quyén hanh

Ctng ty ¢ phiang I
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'INFORMABIZ

BUSINESS IS INFORMATION

o [Quwénhah ] QuyQn h" nh: Cho ph®p | a <ch
qulfn I'T cho nh_ng Lhn v ph,ng b

v

.

L ©y tcahXnag s € c¢c¥%ng xem gi 8 tr ch_ ¢ 1

ph2za bdco.

Gi Trir lai

D admin_personal
=[] chi rhénh phis Béc
O Phing du &n
Phing Hanh chinh-Mhén sw
Phing Kinh daanh
Phiing k& todn
=[] Phing Wy Thust
@ [ chi nhénh phia Mam
[ Hodng i thanh thani tém
] Hedng i thanh tam
[ kihéch hang ati tac
| Phing dik lidu
[ Phing di ligu test
A T 1 1 diw e

C4p nhét quyén

Chin loc trang kKhang gian 12em vigs

I Tt ca ~

v | N\

Goi ¥

Kifrn tra khéng gian lim vide 4€ phin guygn =& dung che dom vifcdng ty.HEy chi § ring ban =& cin phai phén cing hop 1§ cdc quyin
tharn gia che cic thanh uidn trong don ui € o cé thE wao vd quin I cic khéng gisn =3¢ dinh.

Lwa chon phan
cdéng khéng gian
quan Iy cho don vi

H3nh 4. 8. Gza tr’ ch. ¢ nkng quyQn h"nh <cho

TYi Loy AChi nh&nh ph2a Bdco L€ ¢ pho®

ch2nho,

APh, ng k/JJnho8§nd, PAiPhgng: kit hbddoa

o[®] s a : Cho ph®p ch" nh s a nh_ ng
Lhn v L« kh' i tUYo.

Ctng ty ¢ phiang I
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BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

‘@ Trir lai

Chinh sura théng tin don vi
Tén: * (

khing gian lam viéc - Cacthé - Cac ghi chi - Thai gian wing - Cdc thudc tinh mdi - Thing bdo tdi - Cac d6i tirong lién két

Pia chi: 404 Hang Bai Pién thoai: 04 3666TF72

Pia chi 2: Fax: 04 36667773

Thanh phd: H3a NGi

Quin: Hoan Kigm Piachi Email:  contact@informabiz.vn
Zipcode:

PStnudc: | ViEt Nam = Trang chi: hitp:/finfarmabiz.vn

O sira nhirng théng tin co

ban cua phéng ban don

vi
H®nh 4.9. G2a tr° ch_c¢c ntng ch nh s a thtng
o l*:] X-a : Cho ph®p x-a m t Lhn v’
ph,ng ban H§ s€at hinghb8o cho nge€
bg8o h, i LW x-a.
Thanh vién Tuy chon /
3 Thérm thinh vién mdi | QuyEn hinh | Sia | Kéa

Thém th;nh pign radi | Cnden ik | Sira | WA

Thém o [ & |

Thém th

S R

Ban mudn xda daon vi d3 lra chon va t8k ca thanh vién cla na?
Hanh ddng nay s& xoa cac khdng gian lam vigc cia cac thanh
Wign,

Bidng ¥ ] [ Hus

H3nh 4.10. G2a tr° c¢ch_.c¢c nktkng x-a m t Lhn

Ctng ty c¢  phiang I
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H[{ WNG Dd&N Sk

423.Ph©n quyZn.

e H th ng cho ph®p admin cblp cao c¢c- th
v’ trong h th ng.

e H th  ng cho ph®phomdmo¥di chblpng -t h hMh
nhom.

e H th " ng cung cblp ch. ¢ ntng g8n phOoOn

theo nhém.

Ctng ty ¢ phiang I
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H[{ WNG Dd&N Sk

43.CH C NI NG THéNH VI aN

431.Gi ai t hi Mu.

L~ c¢ch.c¢c ntng qufln |IT c¢c8c th" nh vi®°n t
cao. TYi “cyh m inktmgt nt h"nh vi°n L€ ¢ quln
t h It hunax’

Admin ¢- thw th°m m i, s a, x-a, thay

trong h’ th  ng t Yi ch_c¢c ntng n"vy.
432H ang d. . n so dAng.

d /

Thanh vién
== Thérm thanh vién mdi

e S d,. ng ch_ c¢c nktng nhacnha fcThh °cm ntthn"gnih v |

Ctng ty ¢ phiang I
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BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

4 Trd lai

Thanh vién mdi Thém thanh vién mdi |

Tén dang nhip: * K
Bia chi Email: * ‘

Bon vi: * *"‘"

Tdng cing ty A ~ |=F Thérm dan wi...

Tén hign thi: ‘

Théi gian wing:
T ddng lua chon 8hdi gian & trinh dupdt cda ban
@ Bang ¢ O Khéng

Mat khau y'd

(3) Tao mét khiu ng3u nhién
() Ban tir tao mat khiu

Admin: *
O Béng y @ Ehéng
G thar thing bao: *+

@ Biéng y O khéng
MEG ban chon "B8ng FUngudi dhing 58 nhin mbt emall chia ming va thing 58 08 d3ng nhipibao gbm od mat khdu).,

Khoi tao 1 danh ba dia chi cho thanh wigén: *

@ Béng y O Ehéng
M chonthanh wWén & dudc fut frong Ké thing nhu mdt thanh vidn trong dant ba

5irdung mét khong gian lam viéc hién tai nhula khéng gian cd nhan?: *
O Sir dung khéng gian d5 é =3n @ Taao mdt khdéng gian mai
Ban oo thé chon mdt khdng gisn i3 wWéc 95 of nhu' 1§ khdng gian o nhén cda thanh vWién hodc teo re mdt khdng gian o nhdn mds

Haa don
Danh muc héa Jon:

-- khéng -- v

&~

Quyén hanh

Chaon loc trong khing gian lam vigo

H3nh 4.11. C a s° giao di n th°m

~

Clng gi "ng nh€e gi8&8 tr  th°m m, i

th ¢ hi n c8c thao t&§c th°m m i m,

t

t h-

V2 :dAi L i tennm ithé-nhtvn °l "~ APh,ng
Lhn v | " AChi nh8nh ph2a Bdco ch¥%Wng t

I

th ng

Ctng ty ¢ phiang I
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H[{ WNG Dd&N Sk

INFORMABIZ

BUSINESS IS INFORMATION

Chi nhanh phia Bac

1
Giam doc phia Bac
ﬂ Z&p nhat thdng tin cd nhan | Thay dai mat khau hat hinh Jai dién | Quyén hanh | ©oa
@ Nhan vien ky thuat
CEp nhat thdng tin cd nhén | Thay 48 mat khiu | ©&p nhat dai dién | Quyén hanh | ®Xda
Phong dir liéu
C&p nhat thdng tin cd nhdn | Thay 48 mat u | C3p nhat hinh dai dién | Quyén hanh | ®da
Phong dir liéu test
C&p nhat thdng tin cd nhén | Thay d8i mat khdu | Cap nhat hinh dai dién | QuyEn hanh | Xda
n Thu ky phia Bac
- Z&p nh&t thing tin cd nhan | Thay 48 m&t khau | C&p nhat hinh dai dién | QuyEn hanh | xda
== Thérn thanh vién mdi
H¥nh 4.12. HiWn th  m t th” nh vi°n m,
. . E . - H
e Gi ao di n | m vi c ch2zm@& sauw: ch_

Ctng ty ¢ phiang I
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H[{ WNG Dd&N Sk

INFORMABIZ

BUSINESS IS INFORMATION

< Trglai | S Thém thanh vin Mol e—r Chirc nang thém mei thanh vién trong
R . n giao dién Thanh vién.
Thanh vién

Chtrc nang hién thi nhém thanh vién.
Téng cong ty A

% admin
h" Admin

CEp nhit théng tin cd nhin | Thay d8i mat khdu | C&p nhat Rkinh dai dién | QuyEn hanh

C3p nht thing tin cd nhan | Thay d8i mat khdu | ©3p nhat Rinh dai digén | QuyEn hanh | Kda
o Tham thanh vign mi d— Ho6 tro' chirc nang thém méi thanh vién ngay
tai moi nhém
Chi nhanh phia Nam

Chirc nang

phén trang

trong khéng
gian hién thi mai

{ nhom

1 2
Giam do6c phia Nam
CEp nhit théng tin cd nhan | Thay d8i mat khdu | C3p nhdt Kinh dai digén | QuyEn hanh | Xda
4 Thu ky phia Nam
A C3p nht thing tin cd nhan | Thay d8i mat khdu | ©3p nhat kinh dai digén | Quyén hanh | ®da
Truong Hoang Dudng
C3p nht thdng tin cd nhan | Thay d8i mat khdu | ©3p nhat Kinh Jdai dign | QuyEn hanh | Kda
o= Thém thanh wign mdi
Chi nhanh phia Bac
1z
Giam déc phia Bac
ﬂ Cép nhét théing tin cd nhén | Thay d8i mét khau | Cap nhat hinh dai dién | Quy&n hanh | ®da
@—eee Nhan vien ky thuat
H®nh 4.13. Giao di n c¢c a s~ | "m vi ¢ ch2nh
THng cHng ty A
- . o -
o] Hi Wn t h t°n nh-m m m

s

== Thérm thanh vién mdi

o] Ngo" i gi

8

hi Wn th nhanh ngay

Cing ty ¢

vi°n khi tYo m i L€ ¢ g8&8n v o.

.

C

tr ch ¢ nktn

t 9i bi°Wu ‘'t €

p HTrang
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BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

c a s° qulfn IT ch2nh h' th"ng c._ a
c.n L€ ¢ hiWn tr° trong khlng gi e
qulfn I T th” nh vi°n. n - ng th i n-

m i kh'ng gian t_ng nh-m bhd&n v’ [
m, i th nh vi°n v™0 ngay nh-m L. .

o] — Ch. ¢ nktng ph©n trang d+e€, i m,
nh-m Lhn v’

on- ng th i k™ m theo ph2a d€ i ch_
vi°n quln IT trong h™ th ng |~ n
V2 B9: L7 i h€ein°gn tthPm,  ng d. | i u t

thbly c8c gi 8§ tr° c¢ch_ ¢ ntng quen thu, c

Cap nhat thdng tin ca nhan |

0 Cdp nhdt ch " nh s a thtr
L i t€ ng th” nh vi-®°n.
o [herd@imdtkhdullThay " i mdt khXu c.a L i
o) r‘:apnlﬁwmhETCT'iE“én'ICdp nhdt h3nh LUthanldi * n
vién.
o [QwéEnharhlThay L i hoHc g&n quyQn cho
c8c khtng gian | "m vi ¢ m" admin
o %a]X-a th”"nh vi°n v.a tUo trong h’
Xem chi tiJJt m t L°i t€ ng th nh vi®°n
L-. V2ngd,t ac hchang xem chi tiJJt th” nh vi

co:

Ctng ty ¢ phiang I
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BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

. o s L L L Béng % . .
Phong dif lidu test Hién thi tén thanh vién va [26ng X1 ani dgng
LI o (S - - s a A
2 Phang dif ligu test 4! nhom don vima doi tweng ~ C3p nhat théng tin cd nhan
trre thude ) B Cap nhat hinh dai dign
Hai bang gié tri © O, Thay d81 mat khau
By 1a tai khoan cé nhan. vathugetinh L7 3 QuyEn hanh
MEu han 13 rmdt Admin,ban cb the c8p nht Iy lich,hinh dai dignthay 480 mat khdu wa chinh sita cdc thdng s& cla ho. Z wem lich sir giao dich
Tén ding nhip : Phing dirliéu test Théng tin chi tlé't Cl]a thanh
Tiéu dé: n/a ia Thudc tinh
Bon vis Chi nhanh phia Bic ¢ vien :
Bia chi Email: myta_ht3@yahoo.com Unigque 1d: us01s
Khai tao boi:
Ban, on 02/02/2010

H®nh 4.14. Xem th!ngéntin chi tilJt m t

433.Ph©n quyZn.
o H’ th " ng cho ph®p admin cblp cao L€ c

m t th" nh vi=®°n.

s

H

e H th"  ng cho pb®pthwmt hagblp" cakh!ng
L i nh-m Lhn v’ '« g8n cho m, i th”nh

Ctng ty ¢ phiang i
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44.CH C NI NG NHcCM

441.Gi ai t hi Mu.

Ch. ¢c nktng th”"nh vi°n Nh-m |~ ch_ ¢ ntn
cao nhblt qulfn I T, kiWm so8t nh_oquwlnmhlTng
thblp hhn trong h th ng | "m vi c.

Ch ¢ ntng qulfn |IT admin cao cblp c¢c- th
thblp hhn kh&c trong kh'ng gian | " m vi ¢

442 H ang d. . n so dAng.

TYi c¢ch. ¢ ntng Nh-m ch%ng ta clng s€ I

ATh°m m, i nh- mo

&

Nham
== Thérm nhérm mdi

e NnW t h° mthadnphvienmaonhém " m vi ¢ trong kht?ng
h

H

thing ch%ng ta s& c¢-:

Ctng ty c¢  phiang I
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4 Trirlsi
Nhom mdi

Tén: *

«

Quyén hanh

[[] c6 thé chinh sira Bon vi /Cong ty
[[] té th& quan 1§ swrbao mat

[ cé the quan 1§ khéng gian lam viéc
[] té the quan 1§ c5u hinh

[[] té the quan Iy danh ba

[ cé thé quan 1y template

[] té th& quan 1§ bao cao

[ co the quan I§ thii gian

[[] £ the thém Tai khoan Email

[[] té the thém loai céng van

Nhikng quy&n hanh admin cao cdp cho phép quan Iy

thdp hon dworc lam viée

Hinh 4.15 Thém m_ i

Sau khi

n (0]

t Uo

L-eotli Jpt hdo

m t nh-m |

quln (U
L nh
ch’

L e

m

Pl

X §cC
t §c |

ch¥ng t a C

a n t

m

Vi
s € |
t h” nh

Nhdm thanh vién

Hs Téngcing ty A H—
ﬂ & admin
= adminfortest@infarmabi
Ha chi nhanh phia Bic /
n & Thuky phia Bac

- thuky_phiabac@informa

& rhong dirlieu
phonadulieu@infarm abiz

Ba chi nhanh phia Nam (

& Thuky phia Nam
thuky_phianam@infarm:

'éﬂ

Ba Téng cong ty quan I¥ B

& admin test
thanhtam@informahiz.ur

& Hai Linh Nguyén

. % jupiter_9244@yahoo.co

& ciam déc phia
Bic

‘ Trudng phing k§
thuit
truonachonaktbiz@amai

& Nhanvien ki 54
thuit F
inbiza@arn ail.com

linh.nauven@informabiz,

& Phang divligu
test

muta ht2@vahoo.com

‘ Truong Hoang
Duong

duonath@informabiz.un

& cism d6c phia
Mam

cuona.dao@informabiz.u

& admin test 2
alochananh@yahoo.com

Hinh 4.16.

Ch

th” nh vigun[ nnh-Tm tLrVé npgh @n

Ctng ty c¢  phiang I
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Quan s8t th3® Dbln s&€ thbly ¢c- 3 th” nh

nh-m AT ng d!nByod tvy iqutfhn" nth vi °n | L «@dadmi
kh i tY9Yo v~ | "m vi ¢ ° tr°n.

Ti/Jp cu' i ¢c%¥%ng |~ | a c¢ch n cho th”nh
ntng qulfn IT m <t khtng gian | "m vi ¢ tro

Quyén hanh cho khéing gian lam viéc

Chon lgc trong khong gian [&m vigc
= Tét e
D acdmin_personal
i [ chi ribéink phia Béc
@ [ chi rivén phis Mam
[ Hodng thi thank thank tm

DHoéngth\thanhtém 4 LU’a ChQn thém mét qUYén hér‘lh cho
[ khach hang déitac N | N . O s
] P i i khdéng gian lam viéc doi v&i mot thanh

[ Pring e fw test

@ [ augn 1% d én
O Trang c& nhan vnju
[ Béi téc - Hideh héng

vién dwge Iya chon

Hinh417 L. a ch  n th°m mjtckbhhogtgiah Vifmn.

e Chi tifJt c8c gi &8 tr'  ch ontémihhong c_ a
qgulfn tr°, th" nh vi°n trong m, i nh- m,

a

c- gi 8 tr  t¥»y ch n:

|8 Trirlai | == Thém nhdm mai

Nhom /
TEnI Thanh vién Tay chon
Quan tri cdp cao z Eita

Quan tri cédp chi nhanh z

Hinh4.18 Giao di " n ch_c¢c ntng quln | T Nh- m.

Ctng ty ¢ phiang I
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oS a
L e’
nh.

o]

t °n n hChop hq&i
ph®p |

n h

cho
t h”

c

ng

(o)

Vi

plns ta " t:°

m

n
Vi
L €

c,

n c ph®p

quln
kh'ng

4 Trir lai

Chinh sura nhom

Tén: *

Chinh stra tén quan tri

Luru thay ddi

Quan tri cdp chi nhanh

Quyén hanh
[] té thé chinh sita Bon vi /Céng ty
€6 the quan If swbao mat

6 th& quan I¥ khing gian lam wviéc
€6 thé quan If c3u hinh
€6 the quan Iy danh ba
[] té the quan Iy template
€6 the quan I bao co
Co the quan Iy thai gian
[[] ¢6 thé thém Tai khoan Email

.

Chinh stra nhirng quyén hanh ma
quan tri cap chi nhanh dwoc phép
lam viéc.

[ té the thém loai céng van

Nham thanh vién

Ba Téng cong ty A

& admin

adminfortest@informabi

s chinhanh phia Bic

n & Thuky phia Bic

thuky_phisbac@informa

o

& Phing dirligu
phongdulieu@informabiz

s chinhanh phia Nam

5‘- & Thuky phia Nam
" thuky phianam@inform:

«

' & Hai Linh Nguyén

& Nhan vien ki
thust

inbiza@amail.cam

thuit
& Phing divligu

test

myta ht3@yahoo.com

e

& cism déc phia

Nann Duong

& Trurdng phong ki

truonachanaktbiz@arn ai

& ciam d6c phia
Bic

linh.nauven@informabiz,

‘ Truong Hoang

TUi

caoo

h3n
v

hai t h” nh

6 Quln

Hinh419 S a m, t n

h 4. 14

tr° ¢ blp

guln

Vi °n

Clng

tr’

ty

h-m th”"nh vi*°n

q

c hi nh8nho.

L - |

c’

p HTrang
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th°m m i v o nh-mnguhg phOnh qubli@hwmiey i
(hinh 4.15)

oX-a m <t nh-m th” nh vie°n quln tr’

Thanh vién Toay chon

2 .
. Sira x

Sira | Hoa

http:feobiz.vn/

Ban mudn xda nhom naw?

pangy | | Huy

Hinh4200 X-a m t th” nh vi°n nh-m quln tr" h’

onW xem chi tiJJt m t nh- gkvaohéhnh v i
c.a th”nh vi®°n L-

|« Trerlai || |+ Chinh sira nhém +—
Quan tri cap chi nhanh
Thu ky phia Bac
Z&p nh&t théng tin cd nhén | Thay 48 mat khdu | ©8p nht hinh dai dién | Quyén hanh | Xda

4. Thu ky phia Nam‘

Z&p nhat théng tin cd nhén | Thay 48 mat khadu | ©&p nhat hinh dai dién | Quyén hanh | da

Hinh42L Xem chi tiJt m t quln tr° nh- m.

V2 €h¥ng ta tiflp t_,c xem chlBahd itji3 nthhl
hiwWn th t°n hai th” nh vi°n L« L€ c |
ch " nh khgc L. I~

a

Ctng ty ¢ phiang I
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Cdp nhdt th'ng tin ¢c8 nhon.
Thay L i mdt khXu.

Cdp nhdt h3nh LYi Li n.

Phon %" quyQn h"nh cho t_ ng tt
Xo6a thanh vién.

Ch"nh s a |4 nh-m quln tr |

< < K< <K< < <

443.Ph©n quyZn.

e Hth " ng cho ph®p chto " ntoggy&®dmiph ©aa c bl

ch"nh s a hay kh° i tYo nh_ng L i t€ n
T hhBip

e Nh. ng h" th ng th" nh vi°n quln |IT theE
nh. ng kh*ng gian | "m vi ¢ m" admin ca

Ctng ty ¢ phiang I
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45.CH C NI NG KHDNG GI AN Lé&M VI C

451.Gi ai t hi Mu.

Ch. ¢ ntng kht'ng gian | "m vi ¢ |7 c h.

khnbnggi an | "m vi ¢ m i cho h  th ng | " m vi

TUi khtng gian n"y vi ¢ n"y admin c bl

gian | "m vi ¢ m i cho mt L i t<€ ng th~"n
Khing gian | "m vi ¢ d,a tr°n cblu tr %c
L ch¥ng htWa tcty bi JJn khtng gian | " m vi ¢

vi ¢ t€hng _ng.

4522H ang d.  n so dAng.

Ch¥%ng ta s€ c¢c%ng tYo m i m t khlng gi :
t4ig§gtr  ch_c¢c nktng nhanh th°m m, i

I

Khing gian lam viéc
a2 Thérm Khdng gian lam
WIED

e Click v o Th°m khbangtagé: gi an | " m vi ¢ ¢

Ctng ty ¢ phiang I
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48 Trivlai
Khéng gian lam viéc mdi

Tén: * *"'—--
Mkt hicu: * e

Migu td - Chinh sira quyé&n - Héa ddan - Danh ba +

Khing gian me

‘-"'

Khing b

Mau cho khdng gian lam vigc:

L N BN BN BN BN BN BN BN BN BN BN

Thém khdng gian lam vigc

Cac gia tri chirc nang
mo réng

/

Lwa chon mau hién
thi cho khéng gian

lam viéc
00000000000
Bdng ¥ Khing . .
Kich hoat Module Ghi chi O ® kiﬂalfo?::éc
Kich hoat module Cing van (@] ® khé e
Kich hoat module Email ] ® ‘* PHQ _g,'a"'
Kich hoat module Danh ba dia chi (@] ® lam we?
Kich hoat module Lich ] ® tron{g hé
Kich hoat module Tai liéu [§] ® thong
Kich hoat module Cong viéc ) ®
Kich hoat module link web C ®
Kich hoat module Thii gian ] (O]
Kich hoat module Bao cao (#] ®
Kich hoat Module website cdng ty ] (O]
Thér Khng gian lam viéc |
Hinh422 Th°m m, i m t khtng gian | " m vi
Khong gian me
Khdng b
o] Khling gian mG T %Ly
gian khtng gian | " m vi ¢ L« c-
Tén: *
o] I: Tén khong gian.
Cing ty ¢

p HTrang
59 .

c |
L W



'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

M3 ke§ hidu: *

H

o) M« kT hi " u LHt cho khtng gi

o [Chinh sia quyén| Ch ¢ ntng ch " nh s a quyQr
Coth

th nh vi °n tham gia quan | T h

Chinh sira quyén

Fhan logi cac thanh vién va cac nhi
= & Cac thanh vign

= 1w Chi nhénh phia Béc

& B Chi nhénh phia Mam

=1 Ba Téng céng ty A
admin
Hé‘”—‘”hNgu‘J’E” 4——| Khéng gian chinh stra lai mdt quyén lam viéc
0 Fia Téng céng ty quén 1 B cho mét ddi tweng thanh vién
= 4 Cac nhism

GwiEn tri cip cao
T auzn tri c&p chi nhénh

Hinh423. Ch_. ¢ ntng ch nh s a quyQn trong ch. c nt

Mifu ta - ] ) )
o] Ch. ¢c nktng mi “u t[ chi ti JJt v
L€ ¢ tYo n°n:

Ctng ty ¢ phiang I
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Migu ta

Files

44— Khong gian miéu ta

Tuy chon xac nhan miéu ta khong gian
mé&i co thudc trang Tong quan khéng

Hign miéu ta khing giagdam viéc & trang Tong quan?:

) ping v (3 Khéng
Hinh424. Ch_. ¢ ntng mi°u tFikhYeg gian | " m vi
o |2anhba Ch_ ¢ ntng hiWn th' cho ph®
t€ ng trong khing gian | " m vi ¢ m
Danh ba

Khing cd danh ba dia chi ndo dugc hién thi /

Thém danh ba

Tim kigm danh ba: | Tim kigm...

Hinh 4.25. Ch. ¢ ntng danh b4 trong ch_c¢c nktng |

e Chi tiJJt ch,_ ¢ ntng ¢, a Kh'ng gian |

Ctng ty c¢  phiang I
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‘* Tri lai 4‘3 Thém Khdng gian lam vigg

Khong gian lam viec

Tén

/' hé théng

Mhirng khéng gian
lam viéc da co trong

admin_personal

% i nhanh phia Bic

Phang du an
' Phing Hanh chinh-Nhén su
O Phang ke tadn
W Phang Kinh doanh
O Phang K¥ Thudt

Trang ca nhan nhanvien

W Chinhdnh phia Mam

“* Phang Hanh chinh-nhén su
O Phang ke tadn

“ Phang Kinh doanh

U Phang K thudt

U B tdc - Khach hang

Hoang thi thanh tam
Hoang thi thanh thanh tadm

" Khach hang dgi tac

Phang dif liéu
Phéng diF ligu test

WY quan Iy duan

LR

Trang ca nhan wnju

Ty chon
Sira | Haa
Sia | Haa
Sira | Héa
Sia | Haa
Sira | Héa
Sia | Haa
Sira | Héa
Sia | Haa
Sira | Héa
Sia | Haa
Sira | ®da ""

Sira | Kaa

Sira | Haa
Sia | Haa
Sira | Héa
Sia | Haa
Sira | Héa
Sia | Haa
Sira | ®aa
Sira | ¥da
Sira | ®aa

Sira | ¥da

Hinh426. Gi ao di n c[.na |Ich_Kch nkgn gg igaun

oCh"nh s a m t

”

Clng ty

khtng gian

¢ p HTang
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'@ Tri lai

Tén: *

e Lot 3 xoa

M3, ki higus: *

Chinh sua I{hﬁn?g?q'n lam viéc

Liru thay ddi

Lwu va x6éa mot khéng

gian da tao

Migu £ - Chinh sira quyén - Haa dan - Danh ba

Khing gian me

Khdng »

Mau cho khong gian lam wigc:

L BN BN BN BN NN BN BN BN BN OB N

00000 0D0ODODOO0OO

Kich hoat Module Ghi cha

Kich hoat module Cong van

Kich hoat module Email
Kich hoat module Danh ba dia chi
Kich hoat module Lich

Kich hoat module Tai liéu

Kich hoat module Cdng wiéc
Kich hoat module link web
Kich hoat module Thdi gian
Kich hoat module Bao cao

Kich hoat Module website cing ty

Liru thay ddi

olojelclolelolololo)CH

=
=
o
(k]
)

w

000000 COO00

Hinh 4.27.

o 3] x .

a

Ch

mJ

cC ntng

t kht?

Clng

ch’

ng

ty

gi

c’

an | " m v

p HTrang
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Ty cho

Sira | Haa

—

Ban mudn xda khdng gian lam viéc nay wa tat ca cac dir ligu lién
P i S SRa iy UL il
quan(tin nhan,cdng vigeo, thai digm, file .0 7

[ Bing H Huie

Hinh428. Thing b&o x-a m t L i t€ ng khtng gi
453.Ph©n quyZn.

e H’ th ngadmionp&dBp cao quln |IT v~ kiV
|l "m vi ¢ trong h th”  ng.

e Admin cblp cao c¢c- quy@nt HdnnkbhnghkBb!?
|l "m vi ¢ L« g8n tre€e c¢c L. trong cfF

Ctng ty ¢ phiang I
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46.CH C NI NG TEél KHO4N EMAI L.

46.1.Gi ai .t hi Mu

Ch ¢ ntng quln IT email c.a quln tr’
T , ¢”i LHt t2ch h p kJt n"i sao cho ng
d. d°"ng tYo email th” nh c¢ctng.

Trong ch_ ¢ nktng n"y admin ch, qugBngt k.
n" i emai l

462.H ang d. . n so dAng.

Tai khoan Ema{

== Thérm tai khodn ermail

e Th°m m, i m t t 7 kho[n email nhe salt
| Travlai |
Tai khoan Email mai

Tén thi khoan * Tén $3j khodn Email (vi dy nba' 'CEO Informabiz ')

| \Nh_éptén va dia chi email cua
admin quan tri

Pia chi Email * Bfa chi Email 13 dia chi ma nquii khdc o the guf tha cho ban

4l

Lwa chon cac gia tri mo rong

[t chon cho tncaming  Cai dat sviTe - Thiet dat ca nhan - usen 5 khosn] | Shiét lap emeil
Hinh4.2. Th°m m,_ i m t t i kholn email ¢, a a
Tay chon cho Incoming . .
o] Cho ph®p twuy c¢ch n L a
thiJjt I dp h  thKhg $ewaerchnhdmr he m
chinga n°n | a ch n ph€ehng th_ c¢ kIt

Ctng ty c¢  phiang I
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Tay chon cho Incoming
ID Tai khoan* Tén 37 khoin Email hodc ID s& duge s& dung d6 két pbi (vi du nhus 'CEO@inFormabiz.va’)

4— Tao ID tai khoan.

Mat khiu* Yéu c5u cung cip mat kbiu 46 kit noi

€— Tao mat khau cho két néi email
Pia chi servert iz chi miy chi emazil {vidu: ‘popI.mailserver.com')
4— Tao dia chi sever két ndi email

Phuong thic két néi o
poP3 v | [ 5ir dung S5L cho két ndi Incornming Em i<l 120 phwong thirc két ndi nhan email

Xéa Email tirmay chi 85% chic ning nay d6 x63 Email 6 map chi sau mot thoi gian 5% truide.

Oodng i @khing sau 1 Ngdy <= ChiPc nang tw dong xoda email tr sever may chu

Tu ddng phan loai téi khing gian lam viéc Véw s chon, £5% c3 Fmrail s& duoe gai dep hodc Hr a7 khodn pay s€ Juoc b’ dGng phin Joai 46i khing gian 83 duoc luz chon.

Khdng Y| g—Chirc nang tw dong phan loai email theo khéng gian lam viéc

Hinh 4.30. Giat r ° ch. ¢ ntng t®%y ch n Incoming kIJ

r Cai dat SMTP

0 Cho ph®p |,  a ch n ¢ ng k°t

Cai dat sMTP
SMTP Server * The SMTP server 13 server ma s€ dupe sir dung J€ it Email
<= Chon cai dat SMTP sever
cing két ndi SMTP Server * 85p I3 cing 46 mip chi l3ng nghe dick vy SMTP.Cong mic dinh 13 25,
25 —Lwa chon cong két noi SMTP sever
Xac thuc STMP Server * Cach ma ban thuling xdc thuc cing SMTP server. Thuling 'sa' dung incoming' 13 hw's chor ding.
Sir dung incoming ¥ | — Lwa chon xac thwc STMP sever
K&t ndi bao mat* Chon “ssi" bode "Hs" 56 kit nbi Juve bio mat

khing v g La chon két ndi bao mat

Hinh43LGiat r° c¢ch_ ¢ nktng c¢ch n C"i L Hit

Thiét dat ca nhadn

SMTP cho

0 L. a ch n cho ph®p ng<€ i g’
hi Wn th t°n v~™ t L ng thiJt | dp

Ctng ty ¢ phiang I
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Thigt dat ca nhan

Whing thigt J&t nay chi cho ban 1va khdng dnh huidng 47 kkhad nang truy c&p cda thanh wién khac 45 130 kkhodn nay.

Tén ngudi gii Fép s& hién thi 0 traling "From" khi Email Juoc gub. Véu bo t{\é’ng, tin hign thi cia thanh vién s& Juve sd dung.
: Liwa chon tw dong hién thi tén ngwei giri emial tai

trwwéng "From" xac dinh
Tai khoan ngim dinh 737 khodn ngsm dinh s& duoc lu's chon mic Finh &6 s dung khi soan thio Fmail.

O o2na § @ khina g Ché @9 tao tai khoan ngam dinh

chirky CA&F kf nay s& duwoc thim vio cubi mii Email.

Tao chir ky dwei moi
< email dweorc gl di.

Hinh432 G2a tr° ch_c ntng Thi/Jt LHt c¢c8§8 nhOon

- Quyén tai khoan

0 L. a ch n quyQn t~ i kholn
t€ ng n"o trong khtng gian qufln |
v o t i khol[n email

Quyén tai khoan

Chon af 58 od kha ndng doc/ Wit Emnail (0 37 khoan nayp, Ai 58 of kha ndng chinh sz nhing thing in 30 khoan va af o guyén trup odo tarf khoan,

Co the doc/vidt emnail va chinh sira tai khodn » ?
Khéng truy cip - |

[ Thém tai khodn ermnail

Hinh4.33 Gia t r’ ch. ¢ nktng QuyQn t i kholn em

e Chi tiJJt giao di " n quflfn IT email

Ctng ty ¢ phiang I
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4B Trarlai | = Thém tai khodn email +

Tai khoan Email

Tén Pia chi Email
Thur ki thuky_phiabac@informabiz.vn
Miss Quynh Anh thuky_phianam@informabiz.vn
Qudan trj cip cao adminfortest@informabiz.vn
Technical Manager truongphongktbiz@agmail.com
Duc Anh inbiza@gmail.com
duangth duongga@arnail comn

=k Thém tai khoan email

Bang quan Iy email cta nhikng thanh vién
trong hé thong quan ly admin.

Khdi tao boi Incoming server Outgoing server Thanh vién Tuy chon
Thir k¥ phia Bic mail.infarmabiz.vn mail.infarmabiz.vn 1 Hida
Thu kv phia Mam mail.infarmabiz.vn mail.infarmabiz.vn 1 Hia

admin mail.informabiz.vn mail.informabiz.vn i ira | ®da
Trudng phang ki thuit imap.gmail.com =mtp.gmail.com 1 j Mda
Mhan vién ki thuit imap.gmail.com smtp.gmail.com i Hida
Trudng Hodng Duodng imap.gmail.com =mtp.gmail.com 1 Hida

Hinh 4.34

Tén

Giao di " n quln IT email ¢, a admi

0 Hi Wn t h’ t°n nh_ng th"nh

-

H

khing gian quln | T h t h’

Hi Wn t h' nh_ theg téi thaah viérh

e

n

Vi

ng

ma

Hi Wn th' te°n L ilitheat@®thardy k h" i

Incoming server Hi Wn t h |l nc o mi ng kj]t

tron g
0 Bia chi Email
0
vién.
(0]
0 Thanh vién
Tiay chon

o

Hi Wn th s 1€ ng th”nh

n

\Y

0 TY4i ch_ c¢c nktng g2a tr t Yy
tin ch blfn c¢c.a mdnkhhdl mgema
.hg th"nh vi°n trong kht'ng

thtng

c.a nh
o [®:] X. a
X-a m

m t email c.a th”"nhKwmi°

t email th” nh vi°n ng+€ i

Ctng ty ¢ phiang I
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H[{ WNG Dd&N Sk

'INFORMABIZ

BUSINESS IS INFORMATION

| [} Ban cd chac la ban muiin xoa bai w1 Tay chon
khoan mail nay? ‘s
o4an mail nay :‘
ciing nhur xoa Email: [ Sia | Hda
Biding ¥ ” Bd qua ] Wi a
Hinh435 Th'ng b8o x-a mt email c, a
463.Ph©n quyZn.
H  th ng cho ph®p admin tYo m, i,
L« ¢, Yo nh_ ng th"nh vi°n trong khlng
Admin thiJt | dp h th  ng c¢c” i LHt
emai l c. a h'
Ctng ty c¢  phiang I
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'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

47.CH C NI NGNLYUEMPLATES.

47.1.Gi ai t hi Mu.

Ch_ ¢ ntng qufllrn Ich templhagt asio d ng kh-:
m t cing vi ¢ L i v,i mt th” nh vie°n n"q
d a v'o L- h" th ' ng s€&€ t, c¢cdp nlgdinhehi
ng"y gi~ ¢, thW ctng vi ¢ th” nh vi®°n L-

Admin cblp cao quflfn IT c- qguyQn x - a, S
m t templ ate cho m t trong c8ch kh'ng g

th ng | "m vi c.

472 H ang d, n so dAng.

TemplatesJ

=k Thém ternplate

e S d_ngnghidiThnm nhranpH al Wot Yo m, t tem

Ctng ty c¢  phiang I
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H[{ WNG Dd&N Sk

'INFORMABIZ

BUSINESS IS INFORMATION

'@ Trir lai

Template méi Cap nhat tén template méi

4/

Tén: *

BRI TR TR - PN N TP e AT |‘_Ch (rc nang mo’ rong cua template

Thém template

Migu ta:
44— Miéu ta vé template moi.
Hinh 4.36. C a s’ giao di ' n th°m m i m t temg
khdng gian lam viéc .

o] Ch. ¢ nktng m rong kht'ng ¢
ph®p admin phon b’ m t telml ate
vi ¢ trong h" th ng quln IT1

Khong gian lam viéc

Chon loc trong khang gian l&m vige

= Tétca
(] admin_personal TL,I'_l,.' Ch(_:lr‘l tao I'I‘h‘.::lt

2 [ chi nhénh phia B4c template méi cho

2 [ chi nkéni phia Mam P
[ khéch hang ddi tae mot khong gian lam

A [ quan Iy dur &n | uié_:c:.

Hinh4.37. G2cah _ta 'ntng kh'ng gian | "m vi ¢ ¢, a
Cing ty ¢

p HTrang
71 =



'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

o

tacthambién|z s ¢ t ham bi/Jno L€ ¢ hi Wu n

vi ¢ hay m t t°n m t h” nh L ng ¢
th ¢ hi n ctng Viucgs€E dlagvvo K-
t49i h° th  ng qulfn IT

Cac tham bién

Thém bién wao termplate nay

Hinh438 Th°m tham biJln v' o templ ate

" [} Thém tham bién Lwachontén

A tham bién
Tén:
Loai: chudi e Lia c,.h on loal
] - A cho tén tham
chiLdi blé n
Moay thang :]
- Thanh vién

Admin s€ th ¢ hi n thao t&8c ch n m t

t loYi chu,i t<€hng _ng.
oCh"c ntng | . a ch n m t L i t
vi ¢ t€hng . ng v, i Tham biJjn c¢c!ng
bdi tugng

Thérm ddi turgng nay wao template

Hinh439. Ch_ ¢ ntng | .a ch n L i t€ ng

Ctng ty c¢  phiang I
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H[{ WNG Dd&N Sk

INFORMABIZ

BUSINESS IS INFORMATION

[[FIong Qran 15 wies - Cac thaln DTen

Cac tham bién

lam vao ngay 1& tét. ichuli

L Lu'a chon d6i tu'gng...
Chon loc had

Chon loe trong khdng gian 1&m viég

4 TilEn O Refresh | Chonloc

Tén L&n cép nhét cudi cing -

Thém bign vao template nay 2 Tat oA #11 ]  1En danh s8ch nhén sw 05120101723
admin_personal ) Hodn thign hi 5ok thudt du én 3G 150 212009 13:32
Pdi tugng g inGni pria Bse £ Céng visc thir2 1441 2/2009 15:05
bt B thuc hinh tigp 14/12/2009 14:52
Thém d6i tuang ndy vao template = e A |8 cong e 2 14120008 1451
I = :‘Eg:ng o £ cong vigc 1 14/12/2009 14:51
P_ M cﬁnlg vige P‘ Thire hign chis néng cép nhét thang tin 144 2f2008 14:50
%] Hodn chinh website tudn thiy 2 théng 12 141 212008 14:50
Bl Hodn chink website tudn thie 2 théng 12 141 212008 14:50
E] Hoén chinh website 14/ 212008 09:53
[ Thém template | ] Hudn uyén g8 ned nhén vién bén hang 1111 212009 0954
Tl bl tro k4§ thudt 3% cho guang nink 114 2/2008 05: 23
Chon loe eacthe. %) Hodn thign gép wek Binh Mith 10/2/2009 17.07
2 Th A A1 Y8l Phing k& hoach] chil ti 05 22000 14:19
& nghiem thu (4) ) canbing ngén sach 03M 212009 16:22
¢ thanh by (3
O BTS (2) 2 Page 1 of 1 @ Hign thi cdc d3i bugng 1 kG 15 clia 15
_. [ Bing ¢ ][ Bd qua ]
e Chi tifJJt trong ch._ ¢ nktng Templ ate

|<@ Trirlai || == Template mdi

Templates

Hién thi loai khéng
gian lam viéc dwoc
gan template méi

Tén template

template

Khing gian lam wiéc

& Hoan thanh cing vidc tt

A
=2F Termplate e

larm wigc ot

Cac chiwre nang hanh déong

Hanh

Sira | Giao cho khéng gian lam viéc | ¥datemplate

Gng

Sira | Giao cho khéng gian lam viéc | Xdatemplate

o [s=lch" nh

Hinh 4.40 Bing

s a

0 lGiau:u cha khing gian lim vigc || C h c

gi

t h’

an |

o ] h

m Vi

¢ ha

ng ¢c- m t

Clng

c

chi tifJt c¢c,a qulfn IT templ a

m i L « t

s

m, t

s

templ at e
ch’
h?

n
t h’

nktng templ at e

trong ng

nc hl ¢ n X -

thlng

ntng
bg§o

a temp

cho ng<e€ehi

ty ¢ pHWansg.
a



'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

Hanh ding
Sira | Giao cho khéng gian ldm wvigc | Xda templatg‘
Sira | Giao cho khéng gian lam viéc | ¥da termplate

http:ffeobiz.vn/

~ 2+ = -
Ban muon x0a mau nay?

L_Bnay | [y

Hinh441. Th!'!ng b8o x-a m t template.

473.Ph©n quyZn.

3

e H th " ng cho ph®p th” nh vi°n admin ca

t 99 c¢c8c khtng gian | " m vi ¢ m" admin

Ctng ty c¢  phiang I
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'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

48.CH C NIFNG HCA nuN

48.1.Gi ai .t hi Mu

Ch. ¢ ntng h-a Lhn L€ ¢ hiWu Lhn gi[n
to8n cho m t th”"nh vi°n trong khl'!ng gian
gi up h™ th ng t. L., ng n"y gi%pge€ho nggE€ni
I T h" th ng admin d, d"ng | " m vi ¢ v~ ki

Ch ¢ nktng h-a Lhn ¢, n ¢c- thw L€ ¢ s’
admin quln IT gi° ctng I "m cho nh_ng th”

Admin cblp cao guAN nt hl°Tm h - as Llahn, cx-- at ht”
nh._ng lodi h-a Lhn L€ ¢ g&8n cho L i t€ n

-

482.H ang d, n so dAng

FEH
Hoa do'n

= Thérm danh ryc hda
damn

e S d,. ng ch. ¢ nktng nhanh ATh°m danh r

Ctng ty c¢  phiang I
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'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

'* Trir lai
Danh muc hoa don mdi | Thérm danh rmuc haa don
S / Tao tén modt hoa don méi
M3c dinh ty 1& hang gid: * Mac dinh ghi ty Ié %6 Iweng tai khoan
a & hoa don hay ty 1€ s0 lwgng gié’ lam cua
Midu ta: doi twong tham gia hé thong

Miéu ta chi tiét

4—— Vvé hoadon

Thém danh muc hda don ] af—

Hinh442 C a s° giao di n th°m m i h-
e Chi tiJJt c,anch_ ¢ nktng H-a Lh
4 Trirlai
Cac danh muc héa don Hiénthitylé
hang gi¢’ Miéu ta hoa don

HE tro héa don 43 duge kich hoat ‘

Ten4~Ten hoa don T# 1€ hang gié  Midu ta

thanh teoan tién tam dng 2z Thanh todn si tién tam 'ng cho d&ng chi Mguyén *H Hea

Wan A

Thanh vién: -- Khdng --
= Thérm danh rmuc hda dan
1 Phan b& nhimg danh myc héa don t8i thanh vign e

C&p nhat khe thai gian vdi gia tri billing chra dugs thigt |Gpis—
Hinh443 Giao di n ch_ ¢ ntng H-a Lhn.

Ctng ty ¢ phiang I
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'INFORMABIZ

BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

o HE trog hda don 38 duge kich hoat Tht!n g b§0 h t r° tr [_'Ir
L« L€ ¢ k2ch hodUt

oX-a h-a Lhn.

o [BFPEbE] bpen b m,c h-a Lhn LJn m t

trong khtng gian quln |1

< Tl _ Lwa chon gan héa don
Phan bo nhirng danh muc hoa ddn tgi thanh vien / cho mét déi twong

Tt e f thanh vién trong khéng
gian quan ly clia admin

o admin L
m déd co

Danh muc héa don: -~ Lya chon danh myc hda don -- (»
i - - - =
%~ Hai Linh Nguyen

.—.-:-.-:.-.-?% Danh muc héa don:  -- Lira chon danh muc hda don -- (»

Chi nhanh phia Nam

Giam doc phia Nam

Danh muc héa don: -~ Liya chon danh muc hda don -- (%

4 Thu ky phia Nam
ﬂ Danh muc héa don:  -- Lya chon danh myc hoa don -- »

Truong Hoang Ducdng

Danh muc héa don: - Lira chon danh muc hda don -- (»

Chi nhanh phia Bac

Hinh444Ph©n b° danh m ¢ h-a Lhn t, i th” nh \

Ctng ty c¢  phiang I
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BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

Zap nhéat khe thai gian

0 Apd. ng t2nh khe th i gia
§p d.ng H-a Lhn khi t2nh th i gia
th m@. hi Wu r» hhn vQ ch_c¢c ntng n°

theodbivei o h€©, ng dXn k m.theo t i | i

483.Ph©n quyZn.

e H th ng 8guyQmglLpmoOnh " nh vi°n admin
so§8§t theo d»i th i gian khi khe | " m v
t Yo .

Ctng ty c¢  phiang I
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BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

49.CH C NING cC€C THU, C T&éNH M I

49.1.Gi ai .t hi Mu

Ch. ¢ nktng C8c thu, c t2nh m, i | - m, t
quln labgeBmp IcT nh_ng thu,c t2nh Lhn v L.

Ngo i ra t4Yi ch_ ¢ ntng tnhay aldmi,n xhod r
thu, ¢ t2nh Lhn v L« ¢- sdn trong h th’

492.H ang d. ., n so dAng

I'g

Cac thudc tinh moi

e Giao di n chi ti/JJt c,a ¢ ¢ bhig hc§
sau:

qiTrErlai
, . o - Tuy chon moét thudc tinh
Cac thugc tinh mai ddi twong trong khang
‘/ gian lam viéc cua hé
théng

Lua chon loai doi tuong:

| Chon rmidt v|

Hinh 4.45. C a s’ giao di n ch_c¢c nktng C8c thu,c t2nh m i.

e L. a ch n lo4i L i t<€ ng ht' _ngkhtttnig cghi

H

ntng C8c h th ng.

Ctng ty ¢ phiang I
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H[{ WNG Dd&N Sk

V2 :€h¥%ng ta | . a ch n lo4i Eau t€ nh°t
t huz2 ch tm, i cho n-

Qi Tri lai

. - Gia tri chirc nang dé thém
twong labon vi :
V'

Lua chon loai d6i tuong: théng tin mot thudc tinh méi

Ban i R I i

Tén: Loai: Miéu ta:
text ¥
Gia tri mac dinh: Cd bat budc ko?: Nhigu gia tri?: Mac dinh 1a c6 thE xem?:

'=r.'=' Thém thudc tinh th
Luu thay dai Thém thudc tinh tuy chon

Hinh446. Th°mmhm, tc t2nh m, i

Tén:

0 Cdp nhdt t°n c¢c,a m t thu, c t
Gia tri mac dinh:

0 Gza tr° mHc L nh LHt cho t
Loai:

o | = Y/'L.,a ch n loYi gi &8 tr' chec
Numeri c, | i st | ng" "y ths8ng, é
Migu ta:

o] Mi °u t[ vQ thu, c t2nh m, i
Cé bat budc ko?:

oD T2chbadh mu, ¢ L i v,i thu,
Nhiu gia tri?:

0 - T2ch ch n cmhhQucgt&nthr m, i
Mac dinh 15 c6 the xem?:

0 H T2ch ¢ch  n MHc L nh c-

thu, ¢ t2nh m, i

s

Ctng ty c¢  phiang I
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H[{ WNG Dd&N Sk

o Ngo“i ra sau khi tYo th°m m t thu
mu n x-a n- Li m i ch¥%ng ta ch" ¢
Hem?: e
| \ w
L% |

Ban mudn xda thudc tinb nay?

Hinh447.Tht ng b8o x-a m, t thu, c t2nh m i.

o NJJu b4dn ch n AH,yo th3 thing bS8o
c.n ng€e c¢c 9 nJJu bYn click ch’ n

. 3 . . £ .
quflftHu, ¢ t2nh L- s€&€ ¢c- m-u hi n m
Tén: Loai: Migu ta:
text ¥
Gia tri mac dinh: Co bat budc ko?: Nhi€u gia tri?: Mac dinh 1a cd the xem?:

Cac thudc tinh chi tiét va t3t ca cac gia tri cda ddi tueng sé bi xda (Fhuc hii trang thai trudgc) (‘F—‘

Hinh4.48. Nhdn biJJt m tmthule E®nb gha. ch¥

o ‘{Phuc hﬁitrangthéitruﬁc}‘(:l

ick v o gi 8§ tr’ ch ¢
m t thu, ¢c t2nhQuwdan shts Hxknh 4 x4 G .
gi 8 tr° ch_c¢c nktng fckhh_cc nht'nig tnrdn g
d,. ng gi%p cho nh_ng ng¥€ i g d. n
thu, c¢c t2nh L« x- a.

493.Ph©n quyZn
e H th' ng cho ph®p admin chblp cao L€ c

H

t2nh m i v o h th " ng | "m vi c.

Ctng ty ¢ phiang I
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BUSINESS IS INFORMATION

H[{ WNG Dd&N Sk

410.CH. C NIFNG CrU HCNH.

410.1.Gi ai t hi Mu.

n©y | c¢ch_ ¢ ntng c¢c- gi 8§ tr thilJJjt | dp
hhnt #46 d, ng nh_ ng ch_ ¢ ntng c¢c- t2nh chblt

cho ng€ i s d,ng d d°ng tham gia v~ h'

A

o

h tr

4102.H ang d, n so dAng.

Click v o biWu t€ ng Cblu h3nmheh %maag :t .

Gi Trir lai
Cau hinh

Danh muc chung

Cai b&t chung cho ECBiz.

Email

sir dung nhilng cai d&t ndy d& thiét 13p EOBiz nén quan Iy su gl thu nhu thE ndo, Ban o the chinh sirta nhitng tiy chon dude cung odp trong file phpdini hode thigt [&p nd wi vy ob the
sir dung b&t ki SMTP server khac.,

Module

sir dung nhitng cai d&t ndy d& kich hoat hay khéng kich hoat nhitng modules cia E0Biz. NEu khéing kich hoat 1 madule, thi néd ehl khiing hign thi & gian dién théi, chirkhéng «éa cdc
quyén hanh ciia cic thanh wién liEn quan d&n cac Jai tugng trong module da.

M3t khau

Sir dung nhitng cai d&t ndy 48 quan 1§ céc tiy chon mét khau.

Cau hinh y&u thich cda thanh vién

Chon cde gid tri ngdm dinh cho c&u hinh s& thich cla thanh vién, NEu thanh vién khdng thigt 13p cho riéng minh thi cdc mdc dinh cia hé thing s& duge dp dung.

Hinh449. Giao di n ch._ ¢ nktng Cblu h3nh.

Danh muc chung
° Zai bat chung cho ECQBIz. Ch c ntn g c i bdt t ha y

H

cho to"n h th ng.

Ctng ty ¢ phiang I
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H[{ WNG Dd&N Sk

INFORMABIZ

BUSINESS IS INFORMATION

| < Trerlai |

Danh muc chung

Sur luu i file:

Chon ndi ban mudn ol cdc tai g HEy ofn than:
widc chuyén nal lua 2l 58 l3m cho cée file upload
frudc d8p bign mat

Giao dién:

Thay d8i gizo dién s& l3m thay d&F cdm xic khi ban
{dm wigc vdi EQOBIz. &Eu §6 rat on thidt d& tao ra
higu sudt cho oing wiéc,

Cac ngay trong thiing rac:

Bao nhidu ngay can thist gilf lai cac dit ligu dang v
frong tHhing rac trdc ki hE thing d ddng bf xoa
vinh wién S0 gid tri 0,08 lidu 5& khéng bi x6a khdi
thiing rac.

Ki€m tra cic Dialog théng bao cho tai ligu:
MEu kich hoat, noudi s dung 58 dirde nhic nhd khi
taf cac file xudng

Binh ludn duyét file duoc yéu ciu:
NEQ thigt 13p, o dupét lai file yéu ciu cac thanh
vign cung cip nhiing bink ludn cho mdi lin dupét,

Tign té:
K higa tén té

Tu d6ng ki€m tra khi chinh sira truc tuyén:

Khi thanh vién chinh sia sodn thao tai hidu truc
tupén, hé thing s& kiém tra xem oo thanh vién nao
khac cing dang chinh s fruc tupén fai lidu van
ban nay hay khing

Hién thi RSS link:

iy nay cho phép ban hién thi cac link R5S hodc
iCal feeds 07 oo thanh wién 3§ ding nhip thing
qua hé thing, vi vEy ngudi dd oo thé #an thanh
ching, CHU ¥ Cé #h& o nhlng iink chia dung
nhitng thdng tin ma oo #hé dEng nhéo nhu thanh
wiEn vao hé théng, MEu mdt thanh vién khéng 58 §
#F bt trong nhung link ndy, noudn 3 cd the lam
mat hét 3 idu cda minh.

H théing file v 4 Xac lap cau hinh lwu trir file

Xéac lap cau hinh giao dién cho hé

default
h théng
¥ Xdac lap c&u hinh tw dong x6a thw trong
< thlng rac
Oeongi@khens  Tao cau hinh thong bao file da tai
xudng cho hé thong
ODBngQ@Khéng

4— Xac lap binh luan duyét file

ODBng o @ Khéng

Xac lap kiém tra duyét file tai liu
< ap ye -

ODBng [ @ khéng

Kich hoat c&u hinh hién thj RSS link vao

. hé théng

Xac thuc Admin:

THET (8D fiEu hEp x&c thuc mdt khaL dude hign thi
hay khdng ki truy 8o vao frang didu ke cia
Admin

Ghi | [[Lim lai | <=

O Bing ¢ @ Khéng
: Kich hoat cau hinh xac thiwc mat khau
khi thanh vién dang nhéap hé thong

Hinh 450. Cblu

° Email Ch c

h3nh danh m, c

nktkng ¢ i LHt emai l

Cing ty ¢

chung.

S

p HTrang
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H[{ WNG Dd&N Sk

INFORMABIZ

BUSINESS IS INFORMATION

* Trer lai
Email
Ki&u tuong thich véi Microsoft Exchange:
MEW ban s dung server of Microsort Exchange thi
nén thigt 150 oy chon nay 98 #ranh nhung vin 58
mint khdng bigt vE gaf th,
Phuong tién Email:
ban b the s dung nodm dink cdu hink PHE cho

wiEc gt tha hodc chon SMTE server

SMTP server:
Cing SMTP:

Pia chi SMTP:

Ty chon, MEE 1&! server péu cu ban sif dung I dia
chi Email 38 server ob the s dung §€ quoi &1, Bé qua
&€ 5 dung dia ohf Emmail thanh widn,

Sir dung su xac thuc SMTP :
Usermame SMTP:

Mat khiu SMTP:

Sir dung két ndi SMTP duoc bao mat:

Han ché Email lira:

Cd bao nhiéu Ermails duigc cho vao Gién ok nght khi
thanh wWén click vao "Wiem tra Emalt™ . Néu qid &
i 06 thE g8y ra 160 timout cho thanh vidn, Méu i3

—» (&) (Gnia )

O péng § () Khéng S
Xac lap cau hinh sever twong thich
nhan email trong hé thdng
Mgdrm dinh thigt |3p cha PHP &

<— Thiét1ap cau hinh SMTP
cho hé thong

z *": Mac dinh cong SMTP

4= Xac lap dia chi SMTP

O eong § @ khang o= XAacC thurc SMTP

>Xéc lap mat khau
va user SMTP
Khéng v 4= S dung két n6i SMTP

10

10 15 khéng gidh han, Chi §, didu ndy ko snh == Han ché sé lwong email 16i xay ra

huding 0 nhiing Email 38 loc trude dd.

G

Hinh45L Giao di n c¢cblu h3nh emai

° Module Ch ) nck n

-,

th ng.

g c¢c’i bdt L nh dlng

Ctng ty ¢ phiang I
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H{WNG DdzN

INFORMABIZ

BUSINESS IS INFORMATION

&8 Trdlai
Module Ghi | [ Lam lai | &=
Kich hoat Module Ghi chi: @ e8ng y O Khéng
Kich hoat module Email : & gdng § () khéng
Kich hoat module Danh ba dia chi : @ etng § O Khéng
Kich hoat module Lich : @ esng § O khéng Kich hoat cau hinh
Kich hoat module Ti lidu : @ p2ng ¢ O Khéng hoat ddng cac
Kich hoat module Cing viée : & péng § O Khéng“_ module trong hé
Kich hoat module link web : & Btng ¢ O Khéng théng
Kich hoat module Thai gian : @ e8ng ¢ O Khéng
Kich hoat module Bio cio : @ ping § O Khéng
Kich hoat module Céng vin : ® e8ng § O Khang
Kich hoat Module website céng ty: @ péng § (O Khéng
Hinh452Gi ao di " n cblu h3nh Modul e
o | M8tkhdu o ¢ ntng thifgt | dp chi

th ng.

Clng ty

c’

p HTrang
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'INFORMABIZ

BUSINESS IS INFORMATION

| Tritlai |
Mat khau

Bo dai toi thigu cda mat khiu:
S8 fuidng chif caf 18 Hhidu duide péu cBu cho mEt
khEu

Chir 5o mat khau:
ToRg 55 ludng by f0 58 dude yéu cBu cho mdt khiu

Cac ky tirhoa cia mat khiu:
Tong 55 cac &y & hos duds péu ofu cho mdt bhEu

Cac key tirla cho midu khau:
ToRg 55 cdc by oy dude péu cBu cho mdt khEu
(chang hani . £ %)

Mat khiu qua han (days):
Tong 55 nody ob qid i cho mat mau kh&u mdi (0
g€ Ry #y chon nay)

Thiéng bao mat khau hét han (e 56 ngay):
TERg 55 noay théng Bdo cho thanh wWén trude kR
m&u LREL REF han (0 FE ROy iy chon nay)

Tam khda tai khoan ma mit khiu d3 hét han:

Tarn khda 30 khodn thanh Wén cb mat Lhdu 75 hét

han (mudn a8 dung phal péu oiu Admin kich hogt .‘_

chao)

Kiém tra cac ky tur cda mat khau mdi:

iR tra mdt mdt khSU mdi ke of bhdc # nhEt 3
Ep dr 5o w3 10 mdt khEu g8n J5y nhEt cda #hanhk
LEn

#ac thuc lich sir sir dung méat khiu:
Hac thus xemn md? mdt kRS0 mdl of Fang IS0 vdl 10
&t khSu dude s dung gin 8y nhEt cda thand
Wen hay khdng

<— Kiém tra ky tw mat khau

< Xac dinh mat khau triing

[ chi | [ Lam lai |

0 Xac lap do dai ky ty mat
< khau email

< Xac lap sé lvong sé ton tai
E <4 Xac lap ky tw hoa
<—Thiétlap cac ky tw la ton tai

0 Xac dinh han dinh ngay phai
<+ thay mat khau

=

Xéc lap thong bao hét han s
<+ dung mat khau

O Béng v @ Khéng
Ché do khoéa tai khoan mat khau
hét han

(:) Béng 4 @ Khéng

O Béng v @ Khéng

[ chi | [ Lam lai
Hinh453Gi ao di n Cblu h3nh mdt khXu.
° Cau hinh yéu thich cia thanh vién Ch C ntn g c i L Hut
vientrongh™ th  ng | "m vi ¢. Ch_c¢c nktng
Cing ty ¢

p HTrang
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H[{ WNG Dd&N Sk

chi tift ra | "m nhiQu gi 8 tr° c¢ch_ ¢ 1

quln I T v" ki Wm so8§t:

0 Téngaquan | x ¢ | dp cblu h3nh theo t |
thanh vién:

Hinh454 Gi ao di  n c Huhehaichsh, d& " tnlg” rghu awi ° n .

0 X8c | dp t¥%»y ch n giao

Ctng ty ¢ phiang I
87



